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POBOYA ITPOTPAMA HABUYAJBHOI JUCHUILITHA
“TEOPISI I TIPAKTHUKA MMEPEKJIAJY TEKCTIB
O®ILIITHO-ALIOBOIO JUCKYPCY (AHTJIICBEKA MOBA)”

AHoTtanis. PoOoua nporpama Kypcy aucuuiiiay ““Teopis i mpakTHKa THCbMOBOTO TIEPEKIIaTy TEKCTIB
odiniiiHo-A1710BOro 1UCKypCy (aHriiicbka MOBa)” ” IpU3HAaYEHa UL CTYJJEHTIB TPETHOI0 KypCy MEPIIOro
0akanaBpChKOro piBHA y ranysi 3HaHb 03 KynbTypa, MUCTEUTBO Ta TyMaHITapHI HAyKH CIELIATbHOCTI
B11. “®inomnoris”, 3i cnenianizaiieto B11.041 'epmanHchki MOBH Ta JliTepaTypH (TEpeKial BKIHOYHO),
nepia — aHrmikicbKa. Jlucuuniiza Mae Ha MeTi OrTINOJICHHS 3HaHb CTYJICHTIB 3 TOUKH 30pYy PO3YMiHHS
TEpMiHOJIOTIYHOTO MaTepially, PO3IIMPEHHsS CIOBHHKOBOI'O 3amacy CTYJCHTIB y paMKax Marepiainy,
mo twianyetbess it 111 Kypcy, BUBUSHHSI CTPYKTYpH JOKYMEHTIB Ta BIANOBIIHMX MOBHHUX KIIiIIe,
MpaBUJI MEPEKiIaay JOKYMEHTIB Ta 3aBipeHHs MEpeKJIaiiB, Croco0iB Meperadi BIACHUX IMEH, peaii
Ta Oe3ekBiBaJeHTHOI JiekcukU. Ilepen0auaroTbCsl BIPAaBU Ha TPEHYBAHHS BUIBHOIO KOPUCTYBAHHS
TEPMIHOJIOTTYHUMH OJJMHULISIMH Ha 3aKPIlUICHHS raly3eBOi JICKCHKH.

KurouoBi cioBa: nepekiagaibka KOMICTEHINS, CTyICHTH OakaiaBpaty, o(imiiHO TIIOBHIA JTUCKYpC,
poboya nporpama, nepekiiaa AiJI0BOT JOKyMEHTAIl1.
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SYLLABUS “THEORY AND PRACTICE OF WRITTEN TRANSLATION
OF OFFICIAL AND BUSINESS DISCOURSE (ENGLISH LANGUAGE)”

Abstract. Introduction. Syllabus for the course “Theory and Practice of Written Translation of Official
and Business Discourse (English Language)” is intended for third-year students of the first bachelor’s
degree level inthe field of knowledge 03 Culture, Arts, and Humanities, specialty B11. “Philology,”
with specialization B11.041 Germanic Languages and Literatures And Translation (English Language).
Objectives. The discipline aims to deepen students’ knowledge in terms of understanding terminological
material, expanding students’ vocabulary within the scope of the material planned for the third year,
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studying the structure of documents and relevant linguistic clichés, rules for translating documents
and certifying translations, methods of rendering proper names, realia, and non-equivalent vocabulary.
Methods. Exercises are provided to practice the free use of terminological units to reinforce industry-
specific vocabulary. Results. The course “ Theory and Practice of Written Translation of Official and
Business Discourse (English Language)” is designed to provide students with theoretical knowledge and
practical skills in translating texts of official and business communication from English into Ukrainian
and vice versa. The program focuses on the analysis of linguistic, stylistic, and pragmatic features of
official and business discourse, as well as on mastering the strategies and techniques of professional
translation. Special attention is paid to the challenges of translating legal, diplomatic, economic, and
administrative documents, along with the use of modern translation tools and reference materials.
Conclusions. Upon completion of the course, students will be able to perform accurate and stylistically
appropriate translations of various types of official and business texts in accordance with professional and
ethical standards.

Keywords: translation competence, undergraduate students, formal business discourse, work program,
translation of business documentation.

Onuc HapyaabHOi AucHUILTiHE “Teopis 1 MpakTHKa Mepekiany TeKCTiB oQimiiHO
JJIOBOTO TUCKYpCy (aHTrmilchbKa MOBa)”.

HaiimenyBanHs l'any3p 3HaHb, cneniajbHicTh, cieniamizanis, XapakTepucTHka
MOKAa3HHKIB oCBiTHBO-nIpodeciiina nporpama, ocBiTHii HABYAJILHOI
piBeHb JHCUMILTIHA

KimpkicTs kpeautis — 3 Tanysv 3nans:
03 KynbTypa, MUCTENTBO Ta TYMAHITApHI HAyKK

(wupp i nazsa)

Hopwmarusuuii kypc

Monyais — 1 Cneyianvuicms: Pik miaAroToBKu:
B11.041 ®inomnoris N
(wughp i nazsa) 3-it -
Cemectp
3MiCTOBHHX MOIYIIB — 1 Cneyianizayis: 5-it -

035.041 'epmaHCBKi MOBH Ta JIITEPaTypH
(mepeksiai BKIFOUHO), Mepiiia — aHDIHChKa

IIpakTnuni, cemiHapchKi:

3aranbHa Ocsimuvo-npogeciiina npocpama: 60 rox. -
KUIBKICTh TOAMH — 90 AHniilicbka MOBa i apyra iHO3eMHa MOBAa: -
YCHUH 1 TUCbMOBUHN IIEPEKIAT JlaboparopHi:
y 0i3HEC-KOMYHIKaIIi1
0 rog. -
CamocrTiiiHa:
30 rog. -

[HAMBIyanbHI 3aBIAHHS:

TwxXHEBUX TOANH IS
JeHHOT GOpMU HaBYAHHSI:
ayAUTOPHUX — 2
CamocriitHoi poboTn
cryneHTa — 4

Ocsimniil pigens:
nepiunii (6akanaBpcbKuii)

0 rog. -

Bua koHTpOIIIO:

icuT

Ilpumimxa. CuiBBiJHOIIEHHS KUTBKOCTI TOJMH ayJUTOPHUX 3aHSATH JI0 CAMOCTIHHOT 1 iHAMBITyansHOT poOoTH

cTaHoBUTS (%): [T IeHHOI popMH HaBUAHHS — 1: 3
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MeTa BUBUYEHHSI JUCHHUILTIHE — MeTOI0 BUBUCHHS HABYAJIBHOI TUCIUILIIHYT “Teopist
1 TIpakTHKa MUCHMOBOTO TEPEKIaTy TEKCTiB O(]IMiifHO-II0BOTO MUCKYpCy (aHTIiiichKa
MOBa)” € (OpMYyBaHHS B CTYICHTIB TpOQeciiiHOi mepeKimaganbkoi KOMIIETEHTHOCTI
LISIXOM iX 3aJTydeHHS 10 BUKOHAHHS 3aB/IaHb Ta BUBUCHHS MaTepially, siki 3a0e3neuyroTh
3pO3yMUTICTh, JIOTIYHICTh, MOCIIOBHICTh, SICHICTh, 3MICTOBHICTh, 00 €KTHBHICTD,
1HpOPMAaTHBHICTB, TOUHICTH IEPEKIIAAY TEKCTIB O(iliiHO-A1I0BOTO AUCKYPCY 3 aHTTIIHCHKOT
MOBH Ha YKpaiHCBKY Ta 3 YKpaiHChKOi MOBH Ha aHIJIKCBKY Yy HpodeciiiHiil TisUIbHOCTI.
Huctumina cnpusie GopMyBaHHIO iHIIOMOBHOT KOMYHIKaTUBHOT KOMITETEHIIIT CTYICHTIB,
iXHBOMY 3arajlbHOMY IHTEJIEKTYaJIbHOMY PO3BHTKY Ta Npo(deciiiHOMYy 3pOCTaHHIO SIK
MaiiOyTHiX (axiBIiB, 0 TOTOBI MpalIOBaTH Yy Taly3i MepeKiaay TEKCTiB oQiliifHo-
JIIOBOTO JIMCKYpCY, a came IepeKiaay IepCOHaIbHUX JIOKYMEHTIB, IOBIPEHOCTEH,
o(inifHIX TOKYMEHTIB JIJIS IPaleBIAlITYBaHHS, CI1YKOOBHX JJOKYMEHTIB TOIIIO.

2. 3araabHuii 0dcAr (BIAMOBITHO 0 poOOYOT0 HABYAJIHHOTO IUIaHY) 3 KpemuTH
€KTC; 90 TOJI., 30KpeMa:

JeKLii — rof.

CEeMIHApChKi 3aHATTSA — _ TOJ.
MpaKTH4Hi 3aHATTS — 60 1O,
KOHCYJIbTaii — TOZI.

camocriitHa podora — 30 ToO7.

3. CucreMa OLiHIOBAHHS Pe3yJbTAaTiB HABYAHHS CTYAeHTIB (KpuTepii OLiHIOBAaHHS
pe3ybTaTiB HABYaHHS Ta 3aCO0M A1arHOCTHKU HaBYAJIBHUX JIOCATHEHB CTYICHTIB)

Cucrema MOIYJIbHO-PEHTHHIOBOTO KOHTPOJIIO PE3yJbTaTiB HABYAHHS CTYACHTIB IS
mucuumtiny “Teopist i mpakTnka nmepekaagy TekctiB odililiHo ginoBOro amckypcey
(aHrailicbka MOBa)” Ma€ Taky CTPYKTYpY:

Ne dopma MiICyMKOBOIo - . MaxkcumaJjibHa
Bunu HaBYaJBLHOIL TiSIJILHOCTI CTYIeHTA . . .
3/m KOHTPOJII0 KiIbKicTh 6ajiB
1. Iepenbayenuit 1. AynutopHa Ta caMOCTiliHa HaBYaJIbHa poOoTa 50
I ICYMKOBHIA CTyJIeHTa
KOHTPOJIb — icImuT 2. MonyneHa koHTpoJbHA podota (MKP) 20

4. ®opMu Ta KpUTepii OLiHIOBAHHS CTY/IEHTIB:

— ceMeCTPOBe OI[iHIOBAHHS

CemMecTpoBe OITIHIOBaHHS BCIX BHIIB HaBYAJIBHOI MISIIBHOCTI CTyIeHTa (ayIUTOpHA
pobota Ta camocTiifHa po0OoTa) 3MIHCHIOETHCS B HAIIOHANBHINA 4-OampHIN IKam —
“BimMiHHO” (“57), “mobpe” (“4”), “3amoBibHO” (“37), “He3amoBiTEHO” (“2”). HeBUKOHAHHS
3aBJlaHb CaMOCTIHHOiI pPOOOTH, HEBiJBIMYyBaHHS CEMiHAPCHKUX Ta TMPAKTUYHHUX 3aHATH
no3Havarotbes “07.

Y KiHII BHBYCHHS HABUYAIBHOTO Martepially MOMAYJsl HaIlepeIoHi 3aJiKoBO-
€K3aMEeHAI[IHOI cecil BHKJIaJad BUCTABIISAE OJHY OLIIHKY 3a ayJHTOPHY Ta CaMOCTiiHY
poOOTYy CTyZICHTA SIK CEpeTHE apUPMETUYHE 3 YCIX MOTOYHHX OLIHOK 32 Il BUAH POOOTH 3
OKPYTJICHHSIM JI0 IecsATol yacTku. L[ro omiHKy BUKIa1a4 TpaHC(HOPMYE B pEHTHHIOBHIA Oaj
3a po0OTY IPOTATOM CEMECTPY IUIIXOM ITOMHOKEeHHs Ha 10'. TakuM YHHOM, MaKCHMaJIbHUI
peiTHHrOBHIA Oalt 3a poOOTY MPOTITOM CEMECTPY MOKe CTaHOBUTH S50.

— miACYMKOBe OLiHIOBAHHSI icmuT

(icttut / nudepeHIiioBaHUN 3aJTiK / 3aJTIK)

5. Opranizamis ouiHBaHHSI (0006 513K060 3a3HAYAEMbCSL NOPSAOOK Op2aHizayii
nepeobaueHux poooHo NPOSPAMOIO HABYAILHOL OUCYUNTIHU GOpM OYIHIOBAHHS I3
3A3HAYEHHAM OPIEHMOBHO20 epaika OYiHIOBAHHS):
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MeToau ceMecTpPOBOI0 KOHTPOIIO — MaKCHMallbHa KUTBKICTh OalliB 3a poOOTy Ha
CEMIHAPCHKUX 3aHATTAX MPOTATOM CeMecTpy NopiBHIOE 50.

OniHtoBaHHS 3iHCHIOETHCS TiJ] Yac YCiX BUJIIB HABUAIBHUX 3aHATH 1 32 pe3ysibTaTaMu
camocTiitHOi poOotu. Ilim dac cemMiHapChKUX 3aHSTh OIIHIOETHCS yCHA BiJIIOBiIb,
BUKOHAHHS TIPaKTUYHHUX 3aBJaHb, MPE3CHTAIls TMPOEKTIB JJIsi CaMOCTIHHOTO
OTpaIfoBaHHs. 3aCTOCOBYIOTHCS TaKi METOIH KOHTPOJIIO:

— METOJI YCHOT'O KOHTPOJIIO: IHAMBIIyaJIbHE OMMUTYBAHHS 3a TCOPSCTUYHUM MaTEPiaioM,
IiJITOTOBJICHA JIOTIOBIIb, KOPOTKE TIOBITOMJICHHSI;

— METOJIM MUCHhMOBOT'O KOHTPOJIIO: €KCIIPEC-KOHTPOJIb, TECTOBI 3aBJIaHHSI.

MeTou mpPOMiKHOTO KOHTPOJIIO — BiJIOYBAETHCS B CEPEIIMHI HABYAIBHOTO CEMECTPY
Ha aTecTalii, KOJIM BUKJIAJad BHCTABISE OJHY OILIHKY 3a ayJUTOPHY Ta CaMOCTIHHY
po0OTY CTy/IeHTa SIK cepeiHE apu(PMETHYHE 3 YCiX MOTOYHMX OI[IHOK 32 111 BUAU poOOTH
3 OKPYTJIEHHAM JI0 JIECATOI YACTKH.

MoayabHa KOHTPOJbHA pod0Ta — MakCHMajbHA KUIBKICTH OalliB 3a MOIYJILHY
KOHTPOJBEHY po0oTy nopiBHIOE 20. MKP BUKOHYETBCS i OIIIHIOETHCS IMiCIIS 3aBEPIICHHS
MOJIYJIIO 1 TIPEJCTABIISIE COOOI0 TECTOBI 3aBJIaHHS 3 YCHOTO HABYAIILHOTO KYPCY.
MeToau miaACyMKOBOTO0 KOHTPOJO — ICIIHT, KWW BiAOyBaeTbcs B YCHINA Qopmi;
MaKCUMAJIbHUNA eK3aMeHaliiiHni 0ai1 craHoBUThH 30.

CemecTpoBHIi peliTHHIOBMIT 6aJ1 € CyMOIO PEHTHHIOBOTO Oaiy 3a poOOTY MPOTATOM

cemecTpy 1 pertuHroBoro 6airy 3a MKP.

IlitcymMKoBHIi KOHTPOJbL — iCMHT — BHUCTABJIAETHCA B HANIOHANBHIA mIkami

(“BinMinHO0”, “mo0pe”, “3am0BULILHO”, “He3adoBiNbHO” Ta 3a mkagow €EKTC na
OCHOBIi TAKHX CIIBBiAHOIIEHD:

IIIkaJa BigmoBigHOCTI OIiHOK:

Bigminno A 90 - 100
B 82-89
JoOpe
C 75 - 81
D 66 — 74
3agoBiabHO
E 60 — 65
He3agoBiiibHO FX 0-59
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Konduaikr inTepecis
ABTOpPH HE MalOTh MOTEHIIHHOIO KOH(MIIKTY 1HTEpeciB, KU OW MIr BIUIMHYTH Ha
pilIeHHS PO OMYOJIiKyBaHHS Ii€1 CTATTI.

BuxopucTaHHs IITY4YHOT 0 iHTEJIEKTY
L Ty4HU# 1HTENEKT y TOCIiIKEHH] HEe 3aCTOCOBAHO.
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